M . S. P. Mandal’s
Balbhim Arts, Science & Commerce College, Beed – 431122
Internal Quality Assurance Cell
PERFORMANCE APPRAISAL OF NON TEACHING STAFF

Year of Appraisal:
1. Name:

2. Designation:

3. Department / Section:

4. Date of Joining:

5. Qualification:

6. Details of Present Responsibilities:

Signature of Staff 



      

 Principal
Date :-

M . S. P. Mandal’s
Balbhim Arts, Science & Commerce College, Beed – 431122
	Name of the Non-Teaching staff
	

	Designation
	

	Name of Department / Section
	

	APPRAISAL GATEGORY
	EXCELLENT
	GOOD
	SATISFACTORY
	POOR

	
	4
	3
	2
	1

	1.PROFESSIONAL COMPETENCE

	Level of knowledge of rules, regulation and procedure
	
	
	
	

	Ability to organize work and carry it out
	
	
	
	

	Ability and willingness to take up additional load in times of requirement
	
	
	
	

	Ability to learn new duties
	
	
	
	

	*Capacity to supervise
	
	
	
	

	*Response to instructions and guidance of supervise 
	
	
	
	

	2.QUALITY OF WORK 

	Ability to maintain Files / Records 
	
	
	
	

	Accuracy & Speed of work
	
	
	
	

	Neatness & tidiness of work
	
	
	
	

	Completion of work on schedule
	
	
	
	

	*Execution of work with team spirit 
	
	
	
	

	3.PERSONAL CHARACTERISTICS

	*Regularity in attendance 
	
	
	
	

	*Punctuality in work
	
	
	
	

	*Interaction with colleagues and students
	
	
	
	


Note: *Applicable only for Attendant and Housekeeping staff.

M . S. P. Mandal’s

Balbhim Arts, Science & Commerce College,

Beed – 431122

Assessment sheet

	PROFESSONAL COMPETENCE
	QUALITY OF WORK
	PERSONAL CHARACTERISTICS

	
	
	

	GRAND TOTAL 
	
	

	GRADE
	
	


GRADESING SYSTEMING



	GRADE 
	POINTS

	Excellent
	

	Good
	

	Satisfactory 
	

	Poor
	


Signature of evaluative Committee members

1.

2.

3.
Remark of Committee:
Principal

